JOB VACANCY

EMBASSY OF INDIA
DAMASCUS

Reference is invited to this Embassy’s advertisernent dated 1% August, 2018 regarding
applications for the the post of Clerk cum Receptionist in this Embassy, wherein last
date for submission of applications is now extended to 20" October, 2018 as per the
details given below:

Nature of Duties: General Assistance in the Embassy’s functioning
Qualifications : Bachelor degree with fluent English speaking
Recruit process:  Written test and interview

All applications are required to be accompanied by a detailed CV with
recommendations by the past emploees if any and may be forwarded by email to
hoc.damascus@mea.gov.in (with a copy to amb.damascus@mea.gov.in) latest by
20® October, 2018. On preliminary screening, the applicant will be directly contacted
by the Embassy of India in Damascus. Applicants are therefore advised not to make
any telephonic inquiries to know the status of their applications. Proforma for
application is given below.
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Embassy of India

Damascus
ek

PROFORMA FOR APPLICATION FOR THE POST OF (...cuueerertvissannassassssansascans)

: % Full Name (In block lettersonly) :  .........oeeee R P it RERES b AR
2. Father’s Husband’s Name Bl SR v e IR S o e T
3. Date of Birth - R RN R RN g o 7,3 B
4, Permanent Home Address R R CERIE

5. Present Address (Places of

stay during the past 10 years.) @ ... i e MRt
6‘ Caﬂt&ctNumber(Mobﬂe) : Qiﬁl"ﬂllﬂiﬂ‘ﬂﬂﬁﬂﬁO'COl‘lﬂ”ii“ﬂblﬂil’illll.ﬂ’.!."'llt’l
7. Qualifications (copies of : st S Wi 5 s s VL <

certificate/degree to be attached)
(a) Educational P SRS RIS b ) iy 0S8 B 1 AR 3.
(b) Knowledge of Computer A R | S SR RS
(¢) Any other Qualification f ETARR S e 5 PR LA
8‘ Expeﬁence : ss6s00evesne ’!Qill'.llIIIlllﬁ’l’l'l."!Iﬂ.lliﬁﬁ"”lﬁ'l..'l

9.  Ihereby declare that above particulars mentioned in the application are correct and true

to the best of my knowledge and belief.

Dated: (Signature of applicant)
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1. Received on S GO L T oo IR T, 5 B
2 Accepted/Rejected TSRO LRGN ety 1% phin st

3. Date of Test/Interview B G e e et R e



